
Diocesan Assembly Bylaws Template
The following template serves as a model for drafting bylaws for a new diocesan assembly. It is designed to assist bylaw committees in determining the essential components of their governing documents. These guidelines are applicable to diocesan assemblies of varying sizes. Instructions and recommendations are presented in italics. Committees should customize their bylaws to address the specific needs of their assembly. For any questions or clarifications, please consult your province president. We trust this template will be a valuable resource.
Drafted bylaws must be submitted to the provincial president for review and approval prior to presenting to the diocesan assembly for a vote.
Diocesan Assembly of    	 
The Order of the Daughters of the King®
BYLAWS

[Required] ARTICLE I. NAME 
The name of this entity shall be “Diocesan Assembly of  [Name ]  ________ of The Order of the Daughters of the King, Inc.” 

[Required] ARTICLE II. OBJECT
The Object of this entity shall be the extension of Christ’s Kingdom through Prayer, Service, and Evangelism.

[Required] ARTICLE III. MEMBERSHIP
Membership shall be in compliance with the National Bylaws of The Order of the Daughters of the King®. 

[Required] ARTICLE IV. ASSEMBLY FORMATION
This assembly was formed by chapters in accordance with the National Bylaws of The Order of the Daughters of the King®.

ARTICLE V. DIOCESAN ASSEMBLY BOARD
Section 1. 	[Required] Members of the diocesan assembly board shall be composed of chapter presidents (or chapter representatives), appointed chairs, and the executive committee. All diocesan assembly board members must be in good standing. All diocesan assembly members have the right to attend board meetings. [Recommended] They shall have seat but no voice or vote.
Section 2.	[Required] The diocesan assembly board will ensure that the assembly’s policies and procedures, including the power to enact Robert's Rules of Order (Newly Revised) for the transaction of business, are in compliance with national policies and procedures.
Section 3.	[Required] The diocesan assembly board shall meet before the diocesan assembly. Special meetings may be called by the president or at the written request of three members of the diocesan assembly board. [Required] Quorum: One-half (1/2) of the diocesan assembly board members shall constitute a quorum.


ARTICLE VI. EXECUTIVE BOARD
Section 1.	[Required with adjustments allowed for procedures] The executive board may consist of the elected president and vice president(s) and treasurer and elected or appointed secretary(s). The executive board must consist of at least three (3) members (president, vice president, and treasurer). Elections by the diocesan assembly membership shall be held at the diocesan assembly prior to the National Convention for a term of three (3) years to begin on September 1 following the National Convention.
A. To be eligible to stand for president, a member must have served at least one elected term on the diocesan assembly executive board or one term as a chapter officer.
B. [Optional – procedures may be adjusted for specific needs] Names and biographies of eligible nominees shall be submitted to the nominating committee no later than 30 days prior to the Spring Assembly. Nominations may be accepted from the floor according to election procedures.
C. [Required – procedures are required but may differ] Voting shall be in person or electronic ballot if more than one nominee is standing for the same position. The person with the largest number of votes for each position is elected. Otherwise, if only one nominee is on the ballot for a position, the nominee may be elected by acclamation. 
D. [Required] A vacancy in any office other than the president shall be filled by the president with the approval of the executive board. 
E. [Required - the number of consecutive terms may be no more than three] All diocesan assembly officers may serve no more than three full consecutive terms in the same position.
Section 2. [Required] Duties of the Executive Board Officers
A. President
1. The president shall preside at all meetings of the diocesan assembly and the executive board. 
2. She shall appoint committee chairs with the approval of the executive board. She will be an ex-officio member of all committees. 
3. She shall have the power to fill all vacancies with the consent of the executive board.  Any executive board member thus appointed shall serve for the remainder of the term. 
4. She shall perform all duties pertaining to her office.
B. Vice President(s) [In the case of a first and second vice president, include a section for each one. The second vice president to succeed the first vice president.]
1. In the absence of the president, the vice president shall perform the duties of the president. 
2. In case of the resignation or death of the president, the vice president shall automatically serve the remainder of the president’s term. 
3. She shall perform all duties pertaining to her office.
C. Secretary [Optional - more than one secretary, ie. Recording or Corresponding or Communications]
1. The secretary will keep all minutes of the diocesan assembly and executive board meetings. 
2. She shall perform all duties pertaining to her office.
D. Treasurer
1. The treasurer shall have charge of all money belonging to the diocesan assembly. 
2. She shall keep an accurate record of all receipts and disbursements and make at least an annual report to the diocesan assembly. 
3. She shall obtain approval from the executive committee for any expenditures [Optional - over $____].
4. All diocesan assembly financial records will be reviewed every three years and/or when there is a new treasurer. The financial review shall be conducted by a non-Daughter appointed by the executive board.
5. She shall perform all duties pertaining to her office. 

[A section for Standing Committees is recommended. Each diocesan assembly shall decide what committees will have a continuing existence. Do not include Special Committees which go out of existence as soon as they have completed a specific task.
Examples of Standing Committees are:
a. Executive Board – Handles urgent matters between board meetings and supports the board in decision-making.
b. Daughters at Large Committee – Focuses on retention and member engagement for DALs.
c. Junior Daughters Committee - Focuses on recruitment, retention, and member engagement for Juniors.
d. Bylaws/Rules Committee – Reviews and updates the organization's governing documents.
e. Finance Committee – Oversees budgeting and financial planning.
f. Audit Committee – Ensures financial integrity and compliance with bylaws.
g. Membership Committee – Focuses on recruitment, retention, and member engagement.
h. Program/Ministries Committee – Develops and oversees programs, events, or services.
i. Public Relations/Communications – Handles media relations and outreach. Acts as editor for the newsletter.
j. Outreach Committee – Identifies opportunities for the diocesan assembly.
k. Historian – Maintains the historical records for the chapter/diocesan assembly/provincial assembly.]

[Required] ARTICLE VII. DIOCESAN ASSEMBLY MEETINGS
Section 1. The diocesan assembly shall meet at least once a year.  Location of assemblies shall be approved by the executive board.
[Recommended - The voting body shall be composed of the executive board, together with the following: the president or her representative of each chapter and Daughter at Large Chair. Optional – all Daughter attendees. 
Required – Those voting must be in good standing.]

[Required] ARTICLE VIII. DIOCESAN CHAPLAIN
The president shall appoint the diocesan assembly chaplain after consultation with the executive board. 

[Required] ARTICLE IX. EMBLEM, COLORS, MOTTO
Section 1.	The emblem, colors, and motto are in accordance with the national bylaws. The Emblem of the Order shall be a modified Greek Fleury Cross of silver or silver-colored metal, inscribed with the words, "Magnanimiter Crucem Sustine" and the letters "FHS." It shall be worn faithfully by the members.
Section 2. The colors of the Order shall be White and Blue.
Section 3. The motto is:
For His Sake...
I am but one, but I am one.
I cannot do everything, but I can do something.
What I can do, I ought to do.
What I ought to do, but by the grace of God, I will do.
 Lord, what will you have me do?

[Required] ARTICLE X. PARLIAMENTARY AUTHORITY
The rules contained in the current edition of Robert's Rules of Order (Newly Revised) shall govern the proceedings of The Order of the Daughters of the King, Inc.®, in all cases to which they are applicable and in which they are not inconsistent with these bylaws.

[Required] ARTICLE XI. AMENDMENT
These bylaws may be amended at any annual meeting by a two-thirds vote of the voting body present at such meeting, provided notice of such proposed amendment has been given to each chapter at least one month before such meeting.



[Required] APPROVED on                         	

